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Job Classification:		Exempt, Full-time

Work Schedule:		Monday – Friday; frequent evening and weekend hours. 
Twenty-five percent travel required. 

Reporting Relationship:	President – Denison Development Alliance

Primary Accountability:
The Vice President of Economic Development leads the retail and service industry recruitment efforts and provides support services to the President and in the general operation of the DDA, always ensuring DDA is represented in a professional manner. They play a key role in the successful implementation of annual strategic plans for prospect development, new business recruitment, existing business retention and expansion, workforce development, entrepreneurial development, and marketing and research. 

Major Duties:

· Analyze the feasibility of proposed projects including financial and economic impact analysis. Research and compile demographic and economic data in response to inquiries from prospective businesses
· Assist with the development of a strategic economic development plan for DDA that includes vision, goals and objectives.  Determine initiatives for attraction, retention and expansion, entrepreneurial development, workforce readiness.
· In collaboration with the President and Vice President of Operations, develop and present the annual budget to the Board of Directors and the City Council for approval.  
· Represent DDA at public, social and business functions.  Provide testimony and information to civic and community organizations on areas that impact the initiatives of DDA.
· Assist with all regional and national marketing materials and programs that promote the community.  
· Participate in community organizations and collaborate with partners that impact the goals and initiatives of DDA.  Such organizations include, but are not limited to, Texas Economic Development Council, Grayson College, Workforce Solutions Texoma, City of Denison, Grayson County Commission, Regional Mobility Authority,The Economic Development and Tourism Division (EDT) of the Governor's Office and the Innovating Commerce Serving Communities (ICSC).
· Analyze trends and conditions that will impact Denison and determine necessary strategic modifications to take advantage of those trends and conditions.  Identify areas of opportunity and weakness to improve the competitiveness of the community.
· Assist in the development, management and marketing of the Foundation Business Park, the North Point Business Park, and North Texas Logistics Park other the Eisenhower Business Center.
· Develop and sustain quality, trusting relationships with the leadership of prospective companies, regional and national site selectors and commercial and industrial Realtors.
· Participate in long-range planning, development of marketing strategies, and recommend aggressive goals for business attraction assistance efforts.
· Prepare proposals, conduct presentations, and site tours for prospects.
· Assist the City’s Planning Department in coordinating with prospects. 
· Work closely with regional economic development organizations and workforce providers.
· Coordinate efforts with the Texoma Council of Governments, Denison Community Investment Council, Small Business Development Center, and Denison Main Street, to develop programs to support and grow small business.
· Acquire and maintain current demographic, traffic counts, aerials, trade area, announced development tracking, and market comparison data.  Assist in keeping the web site information up to date.
· Develop and maintain a comprehensive inventory of retail sites and buildings in Denison that are available for development.
· Develop and maintain a good working relationship with the media.
· Maintain the confidentiality of all information that may be shared by superiors, clients, constituents, elected or appointed officials, co-workers and/or other persons.
· Manage the social media marketing platforms. (Facebook, LinkedIn, Instagram, YouTube, Twitter)
· Assist with the management of incentive programs such as: Destination Creation, Ecommerce Accelerator, Façade, Fire Suppression, and Alley Access grants.
· Always represent DDA in a professional and diplomatic manner.
· Comply with the policies of DDA and Ethics Policy of the International Economic Development Council.
· Perform all other duties as assigned.

Qualifications:

· Bachelor’s degree from an accredited college or university required; degree in marketing, business, or a related discipline preferred. 
· Two years’ experience in economic development, job and investment attraction or substantial experience within business and industry or as a marketing professional.
· Certification as an economic development professional (CEcD) from the International Economic Development Council is highly preferred.
· Proficient knowledge in business planning and promotion, market analysis, relevant municipal legislation and financial management.
· Strong, effective sales background with proven results.
· Understanding of the changing dynamics of business and what is required to attract businesses to a community in such an environment.
· Ability to gather large amounts of data, analyze, evaluate and disseminate in a succinct and effective manner. Demonstrated reporting, data analysis and research skills.
· Strong written and verbal communication skills; the ability to build and sustain relationships with targeted industry executives, site selectors, and industrial real estate professionals.
· Ability to present accurate work with a strong attention to detail in a high pressure, fast-paced environment while being held accountable for overall results.
· Creative and strategic-thinking abilities.
· Strong organizational skills and the ability to coordinate multiple projects.
· Professional attitude and the ability to maintain confidentiality.
· Demonstrated ability to work independently and as a team member.
1. Intermediate to advanced computer skills including Microsoft Excel, Word, PowerPoint and various databases essential to analyze targets. 
· Regional, national, and required (25%), including overnight travel and a valid driver’s license.

Physical Demands: 
· Ability to sit for extended periods of time.
· Ability to read computer screens and mail, talk on the phone.
· Ability to unpack and move supplies up to 50 lbs.
· Ability to work some evenings and weekends and attend events required.


Work Environment:
· Professional and deadline-oriented environment in an office setting.
· Interaction with staff and customers.

Additional Duties:
Additional duties and responsibilities may be added to this job description at any time.

The job description does not state or imply that these are the only activities to be performed by the employee(s) holding this position.  Employees are required to follow any other job-related instructions and to perform any other job-related responsibilities as requested by their supervisor.
Salary: Salary is dependent upon experience.  Minimum salary - $85,000
Position has a competitive benefits package.
Responses: Send resume to tkaai@denisontx.org 
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